To acquire a Burke County Building Permit for a Manufactured Home:
1. Required Preliminary Inspections for homes being located in Burke County:

Manufactured homes that are to be located within the county, (either by relocation within the county or from outside the county), must be in compliance with the county’s minimum standards as well as The Federal Manufactured Home Construction and Safety Standards.  

A. Site inspections will be performed by the building inspector if the home is currently located in the county.  

B. Pictures will be required for homes being relocated into Burke County from other counties.  Clear pictures of each of the following are required to be submitted for preliminary review.

· Exterior of home (each side).

· HUD labels of each unit.

· Underside of home showing plumbing and bottom board.

· Roof (including dormers and all penetrations).

· Sill and jambs of each exterior door.

· Interior wall panel damage if evident.

· Kitchen (under sink, behind refrigerator, floor covering, and ceiling).

· Each bath (tub, under lav, toilet area, and floor covering).

· Utility (furnace compartment, washer dryer area).

· Several pictures of window jambs and sills.

· Ceiling along sidewall and marriage wall in each room.

· Panel Box

Deficiencies noted by the inspector shall be corrected prior to the home being relocated.  Under special circumstances the building inspector may allow the home to be moved prior to being brought into compliance with the minimum standards.  If major structural defects are present and may create an unsafe environment during removal, transportation, and/or reinstallation, the home may not be relocated until all defects have been corrected.

Once determinations have been made that the home may be relocated within the county or moved into Burke County from another county.

· Signed affidavit of condition 

· $1000 Refundable “Guarantee of Condition” bond  (Cash/Cashiers Check or Money Order) NO PERSONAL OR BUSINESS CHECKS ACCEPTED
· Notarized letter from the property owner authorizing the installation of the home.

2. Building Permit-Building Inspections Department: Scott Lee (706) 554-8758
To acquire a Building Permit, the following additional information will be required:

· Name and license number of Certified Installer

· Name and license number of Certified Electrician

· Health Department Permit or Acceptance Letter of Existing Tank

· Tax registration or purchase documents

· Current year Tax decal.  

The fee for the Building permit is separate from the “Guarantee of Condition” bond.  The fee schedule is value based.  The fair market appraisal value of the home is used to determine this fee.

3. Mailing Address-Building Inspections Department: Scott Lee (706) 554-8758

(Located on the first floor of the Burke County Courthouse)

The address should be displayed on a mailbox or a treated 4”x 4” no more than 3 feet above the ground with numbers no smaller than 3” and shall be visible from both directions. The post or stake should be installed where the driveway begins at the road right-of-way. No inspections will be made or power turned on until the address is posted.

4. Relocation Certificate & Tax Decal-Tax Commissioner (706) 554-3223

(801 North Liberty Street, across from Queensborough  Bank)

Relocation Certificates are required by law to be displayed on all manufactured homes during relocation within Burke County. Citations will be issued to any mover who disregards this law.

The present year Tax Decal must be installed on the manufactured home. (New or Used)

5. Health Department Permit/Letter-Steve Murray (706) 554-3456

(Located behind the Burke County Hospital on Dogwood Road)
6. Driveway- Road Department (706) 554-3124

(Located behind the Sheriff’s Department)

The owner must request the driveway from the Road Dept.  Requested driveway location needs to be flagged.  

PRE-OWNED MANUFACTURED HOME

MINIMUM STANDARDS:

1. Exterior: All components of the exterior, including siding, windows and 
exterior doors of the pre-owned manufactured home shall be aesthetically uniform in appearance and free of any condition that may hinder operation as originally intended or might admit moisture.


2. Roof: The roof of the pre-owned manufactured home shall be in sound condition with no obvious defects.


3. Interior: The flooring, interior wall and ceiling shall be in sound condition and appearance.


4. Engress Windows: Each bedroom of a pre-owned manufactured home shall have 
at least one operable escape window.


5. Ventilation: Bathrooms and kitchens without a window must have an operable ventilation device.

6. Smoke Detectors: Each pre-owned manufactured home shall contain one operable battery-powered smoke detector in each bedroom and in the kitchen area. The smoke detectors must be installed in accordance with the manufacturer’s recommendations.


7. Sanitary Facilities:  Each pre-owned manufactured home shall contain a kitchen sink. Each bathroom in the pre-owned manufactured home shall contain a lavatory and water closet; at least one bathroom shall contain a tub and/or shower facilities. Each of these fixtures shall be checked when properly connected to ensure they are in good working condition.


8. Electrical: The distribution panels of each pre-owned manufactured home shall be in compliance with the approved listing, complete with required breakers, with all unused openings covered with solid covers approved and listed for that purpose. Connections shall be checked for tightness. The electrical panels shall be accessible. All electrical switches, receptacles and fixtures shall be properly and securely installed.


9. Hot Water Supply:  Each pre-owned manufactured home shall contain a water heater in safe and working condition.


10. Heating Source:  Each pre-owned manufactured home shall have a safe central heating system in working condition. Un-vented heaters shall be prohibited.


11. Skirting:  Installation of skirting shall be required. Installation shall be in accordance with the building inspector. Acceptable materials may include masonry, stone, metal, or other materials manufactured for the purpose of skirting. Vinyl is prohibited.

“Burke County Manufactured Home Letter of Condition”
I, __________________________ will ensure that the Manufactured Home listed below will be brought in to compliance with “Burke County’s Minimum Standards for Manufactured Homes”.  I will also ensure that the home will be installed in accordance to the minimum requirements set forth in the “Georgia Model Manufactured Home Installation Guidelines” or the manufacture’s installation manual. (New homes only) 
I understand that the home must be installed by a GA Licensed Manufactured Home Installer.  Any electrical, mechanical, and plumbing work not performed by the home owner must be done by a GA Licensed individual in the respective field.  All well and septic work must be performed by GA certified installer.


I understand that the power to the Manufactured Home may not be released until  the home is habitable, (including repairs to exterior envelope, electrical deficiencies, water damage, rot, insect damage or infestations, mold infestation, and any other issues brought forth by the Department.)
 I understand that I am ultimately responsible for the aesthetic appearance of the home and that the “Certificate of Occupancy” will not be issued until all deficiencies structural and aesthetic are corrected to the satisfaction of the Department.  

Manufacturer’s Make & Model:
_________________________________________

Serial Number of Unit(s):

_________________________________________

Signature: 
_______________________________

Date: 

_______________________________

Witness:
_______________________________

Date:

_______________________________

LETTER OF RESPONSIBILITY

I, 





 understand that I’m responsible for my home to be brought into compliance with all ordinances from the Burke County Land Development Code. I understand that power will not be released until all requirements have been met.


           Signature



  Date




LETTER OF PERMISSION
(PLEASE PRINT)
The signing of this statement certifies that I, ___________________________________, property owner of Tax Parcel Number (PIN) ______________________________ gives permission to (applicant) ____________________________, to erect or lease a manufacture home on this parcel of land.



Street Address of said Parcel

Signatures of Property Owner                                                         Date

Signatures of Notary Public                                                           Date                              (Notary Seal)
Manufactured Home Permit Checklist

The items below are needed in order to obtain a Building Permit.
· Pictures or Inspection of Manufactured home ( Installer or Owner)

· $1000.00 Security Deposit (Cash, Cashiers Check or Money Order ONLY)
· Letter of Condition  (Building Inspections Dept., 706-554-8758)


· Letter of Responsibility (Building Inspections Dept., 706-554-8758)
· Letter of Permission (Building Inspections Dept., 706-554-8758)    


· Letter of Home Acceptance (Building Inspections Dept., 706-554-8758)                                                                              

· Relocation Certificate  (Tax Commissioners Office, 706-554-7880)
· Current Year Tax Receipt, Decal, and Registration (Tax Commissioners Office, 706-554-7880)

· Septic Tank Permit or Letter (Health Department, 706-554-3456)

· Building Permit  (Building Inspections Dept., 706-554-8758)                                                                              
          ** Security deposit is not the Building Permit Fee**

